East Dallas Christian Church

Children & Youth Ministry Policies and Procedures

Goals

· To provide an atmosphere of Christian learning and growth for all children and youth at East Dallas Christian Church
· To maintain a balance of service, study and fellowship in events and activities of the Children’s and Youth Ministry

· To create a welcoming and safe environment for all children and youth

CHILDREN/YOUTH

Event Participation

· Children/Youth will treat all participants and leaders with respect and consideration. Appropriate language and tone will be used at all times.

· All children/youth are welcome to attend events/activities with age appropriate group: JYF (3rd-5th grade), Chi-Rho (6th-8th grade) and CYF (9th-12th grade)

· Attendance will be taken at each event. Children/Youth who arrive late will need to check-in with event leader to maintain event safety.
· Events requiring fees will have a stated deadline. Fees are due by deadline to guarantee participation. Anyone failing to meet deadline may be excluded from event or may incur late fees if space is still available.

· Children/Youth will not consume illegal substances on campus or at any event or function. Use of tobacco products while attending events or functions will not be permitted. 
Transportation
· If van transportation is provided, children/youth will not be allowed to drive to event or activity unless prior arrangements have been made with Youth Minister/Director. 
· If it is necessary for child/youth to leave event or activity early, prior arrangements need to be made with event leader and/or Youth Minister/Director.

· Children/Youth leaving with someone other than a parent/guardian must have permission from parent/guardian and notify event director and/or Youth Minister/Director.
Liability and Medical Release

· Releases are necessary for regular participation in children/youth events at EDCC (youth group events, lock-ins, etc.). These will be kept on file in case of emergency. 

· All students under 18 must have a completed and signed (by parent/guardian) release form to participate in any off campus activities. 
· All students over 18 must have a completed and signed (can sign for themselves) release form to participate in any off campus activities.

· Paperwork must be completed by deadline and at least 48 prior to departure. (Deadline announcements will be made). 
· Releases must be updated at least once a year.
Photo Release

· Photo and Video could be taken at EDCC Youth events.

· Children/Youth will have the opportunity to complete photo release forms to allow EDCC to use photo/video of these events to be used in association with EDCC publicity, media, advertising and web content (EDCC website, facebook, twitter, etc.).

· Only children/youth with completed photo/release would be published.

· To protect privacy of children/youth, if names are printed with photos/video then last names will not be included.

· EDCC photo release covers publications initiated by EDCC and EDCC is not responsible for photos taken by and published by others. 

Scholarships

· Money should not be an excluding factor to children/youth participation.

· Scholarship funds will be available based on youth budget.

· Active members of youth group will be eligible for various event/camp scholarships. Active participation is defined as worship attendance at least once a month and regular youth group event attendance. 
· Scholarship amount will be announced in advance and children/youth can waive receiving scholarship. 

· If children/youth requires more assistance, request can be made by completing and submitting scholarship form. Participant will be notified before event deadline if additional scholarship funds are available and amount that has been approved. 
· Non-members will be eligible for scholarship only if funds are available. Scholarship forms are required for any amount of assistance for non-member children/youth. 
YOUTH MINISTRY VOLUNTEERS

· CYF (High School) – must be 22 years of age or a college graduate

· Chi-Rho (6th-8th grade) & JYF (3rd-5th grade)– must be 18 years of age or a high school graduate

Liability/Medical Releases, Training & Background Checks

· All adults working with children/youth are required to complete or update releases yearly.

· Policy statement must be signed before participating or supervising events in the youth program. 

· Background checks must be completed before working with children/youth.

· Background checks will not be required every year for continuing sponsors unless requested.
· Training is required to work with children/youth, please see Children or Youth Ministry Coordinator for more information. 

Event Participation

· Appropriate language and tone will be used at all times with children/youth and all other participants. 
· Use of tobacco products or alcohol while attending events or functions will not be permitted. 

· Appropriate attire should be worn to all functions. Specific activities may require particular attire and announcements will be made if needed.

Transportation
· Drivers of church arranged transportation must be at least 24 years old.

· Necessary documents must be on file to transport children/youth for church events.

Supervision

· Supervision should always be at least one adult per seven children (grades 3-5) or one adult per ten youth (grades 6-12). 

· One on one situations should be avoided. 
· Children/Youth will never be left unattended while participating in a youth ministry event or activity, whether on campus or at another location.

· Two adults must remain with children/youth until all have left function or church campus, including parking lot areas. 
· Overnight trips:

a. Trips are required to have adult sponsors for genders represented in group or a parent/guardian of child. Example: If any female student is to attend, a woman leader must be present; or the female student’s father. If any male student is to attend, a male leader must be present; or the male student’s mother.

b. At least one chaperone of each gender shall be awake while children/youth are awake. Designated separate sleeping areas will be assigned for females and males. 
